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Academic Libraries 

Note: SLIS and the academic libraries recommend that you complete LIS  620 during 

fall or spring semester (not summer).           

 
Business Library: UW-Madison 
Unable to host SLIS students for field project or practicum. 

Central Technical Services (CTS) Original Cataloging Unit: UW-Madison 

Offered: Fall semester, Spring semester  

Student should be available: Depends on the schedule of the student and the person with whom 
s/he's working. 

Can students start before the beginning of the term or end after the end of the term? Depends 

mailto:agkaplan@wisc.edu
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Type of work: Cataloging 

Required Skills or Background: Required: completion of LIS 651. Preferred: completion of LIS 815. 

Duties: All students learn basic copy and original cataloging. Depending on skills (e.g. language) 
or interests (e.g. music) more focused projects are possible. 

Number of SLIS students: Definitely one per year. Possibly one per semester. 

Additional Information: The Summer session is usually too short for a full 120-hour field study. 

College Library/Reference: UW-Madison 
www.college.library.wisc.edu 
Unavailable during spring and fall semesters.  Summer placement only. 

College Library/Other: UW-Madison 
www.college.library.wisc.edu 

College Library has hosted students for field projects other than reference.  If you are interested 
in a specific project at College Library, please indicate this on the Placement Request Form.   

Data & Information Services Center (DISC): UW-Madison 
www.disc.wisc.edu  
Also classified as Digital Collection and Special Library 

Offered: Fall semester, Spring semester, Summer session 

Student should be available: Monday - Friday is available, as long as the student’s schedule is 
regularly maintained. Between the hours of 10am and 4pm. 

Can students start before the beginning of the term or end after the end of the term? Depends 

Required Skills or Background: Working at DISC favors the type of person who does not crave a 
lot of interaction with the public. 

Duties: Proposed ideas: grant renewal process, restricted data module, current awareness 
reports, "Nesstarization" (preparing numeric data files for a user friendly app. 

Number of SLIS students: One per year to start 

Division of Information Technology (DoIT): UW-Madison 
Two types of positions are available: 

 Assist Knowledge Base coordinator of the DoIT Help Desk with a database of referenced 
information, data structure, etc. 

 Assistant at Memorial Library's InfoLab.  Be available to students who are both utilizing the lab's 
software and conducting research to produce a product for class work. 

Ebling Library for the Health Sciences: UW-Madison 
http://ebling.library.wisc.edu/ 
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Offered: Fall semester, Spring semester, Summer session 

Student should be available: Variable.  Can include weekends and nights in addition to weekdays 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Administration, Public services, Others may be available (consumer health, 
archives, etc.) 

Required Skills or Background: Depends on specific project. 

Duties: Variable. 

Number of SLIS students: Variable. 

Edgewood College: Oscar Rennebohm Library (Madison) 
http://library.edgewood.edu/ 

Has hosted SLIS students in the past.  While they did not submit an entry for this directory, 
include this library on your list of preferred placements if you would like SLIS to inquire if they are 
willing to host you. 

Grants Information Collection, Memorial Library, UW-Madison 
http://grants.library.wisc.edu/ 

Offered: Fall semester, Spring semester, Summer  

Student should be available:  Negotiable. Most hours should fall in the M-F 9-5 area.  

Can students start before the beginning of the term or end after the end of the term? Depends 

Type of work: Public services, Web development, email reference, specialized library instruction  

Required Skills or Background:  An interest in better understanding grants research and how to 
assist patrons in negotiating grants research resources.   

Duties: Vary according to agreed upon project(s).  May include grants-specific email reference, 
individual consultations, specialized information literacy instruction, collection development, 
web page and/or LibGuide development, and more.  

Frequency: Once or twice a year  

Law Library Reference Department: UW-Madison 
http://library.law.wisc.edu/  

Offered: Fall semester, Spring semester 

Student should be available: Any days Monday-Friday, any time between 8:00 am and 5:00 pm 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Public services 
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Required Skills or Background: Some familiarity with legal sources is beneficial, but not essential 

Duties: Field face-to-face, electronic, and telephone reference questions.  Learn and build upon 
legal bibliography and legal research techniques.  Revise library's bibliographies and guides.  
Possibility for assisting in preparing for and teaching library instructional classes and leading 
library tours. 

Number of SLIS students: One student per semester 

Library Technology Group (LTG): UW-Madison 

Has hosted SLIS students in the past.  While they did not submit an entry for this directory, 
include this library on your list of preferred placements if you would like SLIS to inquire if they are 
willing to host you.  You must have a very strong understanding of technology and information 
databases to be placed here. 

Madison Area Technical College (MATC) Libraries 
http://matcmadison.edu/library 

Offered: Fall semester, Spring semester  

Student should be available: To be arranged within this timeframe: Monday-Thursday, 8:00-4:00 

Can students start before the beginning of the term or end after the end of the term? Depends 

Type of work: Cataloging, Public services, May involve coverage at a regional library 

Required Skills or Background: Depending on the placement, may require some basic library 
experience. Good public service skils required.  Placements at regional campus libraries require 
own transportation (e.g., to Reedsburg, Portage, Fort Atkinson, Watertown) 

Duties: Varies - primarily helping students with reference and research questions, some 
computer assistance, but could involve bibliographic instruction, cataloging, or working 
independendently at regional campus library. 

Number of SLIS students: Possibly 1/semester 

Additional Information: The availabilty of either a 40 or 120 hr practicum and the kind of 
practicum available will vary each semester depending on library staffing and workload.  There 
may be some opportunities at the MATC Downtown and regional campuses which may require 
own transportation. 

MERIT (School of Education): UW-Madison 
http://merit.education.wisc.edu/  

Offered: Fall semester, Spring semester  

Student should be available: Negotiable.  At least some hours should fall in the M-F 8-5 area. 

Can students start before the beginning of the term or end after the end of the term? Depends 
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Type of work: Administration, Cataloging, Public services, IT 

Required Skills or Background: People skills. 

Duties: It would depend on the project. 

Number of SLIS students: one/semester 

Memorial Library/Collection and Liaison Services: UW-Madison 

Offered: Fall semester, Spring semester, Summer session 

Student should be available: To be arranged within this timeframe: Regular business hours M-F 

Can students start before the beginning of the term or end after the end of the term? Depends 

Type of work: Administration, Public services, Collection Development, Liaison; Depending upon 
the semester, there may be a focus on the South Asia collection  

Memorial Library/Reference: UW-Madison 

Has hosted SLIS students in the past.  While they did not submit an entry for this directory, 
include this library on your list of preferred placements if you would like SLIS to inquire if they are 
willing to host you.  Placements are not available during the summer.    

Oral History Program: UW-Madison 

http://archives.library.wisc.edu/ 

Student would work as an oral history program assistant, completing the following tasks:  

1. Digitizing (and creating metadata) for several (probably dozens) of the analog, tape recorded 

interviews in the program's general oral history collection  

2. Summarizing 3-5 recently conducted oral history interviews  

3. Transcribing 1 previously conducted oral history interview  

4. Providing customer service for oral history program patrons either via phone, email, or in-

house  

5. Assisting oral history program head in preparation for semester meetings of the campus "A/V 

Club" and the Madison Oral History Roundtable.  (Student will be asked to attend and moderate, 

if applicable, one or both meetings.)  

6. Doing general office tasks related to program's day-to-day operations 

Plant Pathology Library: UW-Madison 
Unable to host SLIS students for field project or practicum at this time. 

Robinson Map Library: UW-Madison 
www.geography.wisc.edu/maplib 
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Has hosted SLIS students in the past.  While they did not submit an entry for this directory, 
include this library on your list of preferred placements if you would like SLIS to inquire if they are 
willing to host you. 

SLIS Laboratory Library: UW-Madison 
http://slislib.library.wisc.edu/ 

Offered: Fall semester, Spring semester, Summer  

Student should be available: Negotiable.  At least some hours should fall in the M-F 8-5 area. 

Can students start before the beginning of the term or end after the end of the term? Depends 

Type of work: Technical Services, Collection management, you name it (one of the uses of the 
SLIS Library placements is to create opportunities to pursue directions of student  interest)and 
we’ll negotiate a win-win as best we can.  

Required Skills or Background: Depends, but the only true base line is willingness to work and 
learn.  

Duties: It would depend on the project. 

Number of SLIS students: varies 

Steenbock Memorial Library: UW-Madison 
http://steenbock.library.wisc.edu/ 

Offered: Fall semester, Spring semester, Summer session  

Student should be available: To be arranged within these hours: 8:30 am-8:00 pm M-R, 8:30 am-
5:00 pm F.  Students wanting public desk experience must be available to work between 10:00 
am and 8:00 pm.  Exact hours to be worked out with supervisor. 

Can students start before the beginning of the term or end after the end of the term? Depends 

Type of work:  
•Public services (may include reference, liaison and/or instruction), occasional special projects. 
Some public services students primarily work at the public service desk, while others may spend 
only a small percentage of their time in direct interactions with the public.   
•Collection development  

Required Skills or Background: Experience or interest in academic librarianship, especially in the 
sciences.  Pleasant and cheerful demeanor.  In order to staff the Reference Desk, the student 
must be willing to spend time learning basic reference compentencies and tools for Steenbock’s 
patrons  

Duties: Most reference field project students spend some time at the Reference Desk and work 
on some additional project.  Sometimes this can be done as backup while at the Desk.   

Steenbock librarians are willing to negotiate on useful assignments. We try to find projects that 
benefit both the student and the library. 



7---IMPORTANT POINT #1: Please do not contact the host library/agency directly.  Complete the “Placement Request Form”.  Email the form 

and your resume to the instructor, Dr. Allison G. Kaplan (agkaplan@wisc.edu), who will facilitate the placement.  IMPORTANT POINT #2: This is 
not an exclusive list.  If you have another placement in mind, or if you would like to gain specific skills but don’t see an option on this list that 
meets your needs, contact Dr. Allison Kaplan.                                              10/12/09 

 For those who are willing to try out new and experimental technologies being offered by 
academic libraries, we can develop relevant activities that interest you and enrich us.  
Technologies explored by students in past semesters have included podcasting, screncasting, 
using Zotero, blogging, etc.   Other practicum students have conducted literature reviews, helped 
with user needs assessment,  worked with liaison librarians and faculty to create subject-specific 
research guides, and assisted with collection evaluation and management duties.  Students may 
also shadow staff in meetings and at professional development events, and will generally be 
asked to give a 20-30 minute final presentation at a library staff meeting. 

Additional information: Steenbock is the primary resource library for the students, faculty and 
research staff of the College of Agricultural and Life Sciences, School of Human Ecology, School of 
Veterinary Medicine, and UW Extension-Cooperative Extension.  The library is also heavily used 
by students in the Nelson Institute, undergraduates who live nearby, and members of the general 
public. 

Number of SLIS students: 1-2 students most semesters 

Wendt Library: UW-Madison 
http://wendt.library.wisc.edu/  

Offered: Fall semester, Spring semester, Summer session 

Student should be available: To be arranged within this timeframe: Monday-Friday.  Reference 
Practicum student wanting public desk experience must be able to work between 10am and 
4:30pm 

Field Project Students can do some work on their own but would need to have time with their 
mentor here M-F 9am-5pm. 

Can students start before the beginning of the term or end after the end of the term? Depends 

Type of work: Public services, We can sometimes come up with a special project. 

Required Skills or Background: Must be willing to spend some time learning our reference 
competencies (how to assist with copy/scanner machines, etc). Must be willing and able to work 
alone at desk (with nearby backup) after about 10 hours of training on the desk.  

We have had Field Project students who don't work the public desk, but who want other kinds of 
experience. We can negotiate with the student. 

Duties: Most reference practicum students do some kind of project in addition to working the 
public service desk. Sometimes this can be done as back up while at the Desk. Projects might 
include updating reference desk training materials; updating a subject guide; assisting with 
reference collection acquisitions.  

Field Projects can be a variety of things. One student who had an engineering background 
created a video for us. One student helped create our reference competencies, and worked on 
"campus collaboration and referral agreements". We try to find projects that benefit both the 
student and the library. 
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Number of SLIS students: Every semester 

Additional Information: We have had Practicum students in cataloging and acquisitons in the 
past, but are so short staffed this semester that we don't have time to supervise in this area. We 
will probably be able do to so again in Fall 2009. 

Wendt Library primarily serves the College of Engineering and the Departments of Computer 
Sciences, Statistics, and Atmospheric & Oceanic Sciences. 

Wisconsin Library Services (WiLS) 
www.wils.wisc.edu 
See listing in Special Libraries 

 

Digital Collections           

Data & Information Services Center (DISC): UW-Madison 
See full description under ‘Academic Libraries’ 

Digital Collections: UW-Madison 
http://uwdc.library.wisc.edu  

Offered: Fall semester, Spring semester, Summer session 

Student should be available: To be arranged within this timeframe: Monday-Friday, 8:30-4:30 

Can students start before the beginning of the term or end after the end of the term? Depends 

Type of work: Scanning, metadata, outreach, project development 

Duties: Work with staff at Digital Collections in the following areas: project development and 
coordination, metadata creation and quality control, reformatting and quality control, and 
outreach 

Number of SLIS students: One per year 

Internet Scout Project/UW-Madison Computer Science 
http://scout.wisc.edu/  
Also classified as Research Center 

Offered: Fall semester, Spring semester, Summer session 

Student should be available: Flexible scheduling 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Cataloging, grant writing, workflow and digital collection development 

Duties: Cataloging digital materials, Collection development in STEM disciplines 
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Number of SLIS students: Every semester and the summer 

Wisconsin Historical Society 
http://www.wisconsinhistory.org/whi/feature/ 

Offered: Fall semester, Spring semester, Summer session  

Student should be available: Flexible M-F 8-5 

Can students start before the beginning of the term or end after the end of the term?  

Type of work: Catalog and digitize visual materials for use in online database. 

Required Skills or Background: Will train 

Duties: Catalog and digitize visual materials for use in online database.Research and write 
narrative for gallery. See: http://www.wisconsinhistory.org/whi/feature/ 

Number of SLIS students: Potentially Fall, Spring, and Summer depending. 

 

Public Libraries           
Brodhead Memorial Public Library 
www.brodheadlibrary.org  

Offered: Fall semester, Spring semester, Summer session 

Student should be available: Students can work anytime library is open.  Hours: open at 9:00AM 
Mon.-Sat.; close 8:00PM Mon.-Thurs; 6:00PM Fri.; 1PM Sat. 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Acquisitions, Cataloging, Database management, Public services  

Required Skills or Background: Computer skills and pleasant interpersonal skills. 

Duties: Hands-on use of LINKcat, assisting patrons, book selection, story telling, or cataloging.  
Flexible in choice, will allow student to pick direction of their interest.  We will also be moving to 
a new library in April 2009.  This may be of special interest to a student, too. 

Number of SLIS students: Will host two times a year. 

Additional information: Brodhead is 35 miles south of Helen C. White Hall. 

Deerfield Public Library 
www.scls.lib.wi.us/deerfield  
Not available spring 2010. 
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DeForest Area Public Library 
http://www.deforest.lib.wi.us/ 

Offered: Fall semester, Spring semester, Summer session  

Student should be available: The library is open 7 days a week so we can be flexible with hours 
but this would be somewhat dependent on the student, the project, and the level of supervision 
required. 

Can students start before the beginning of the term or end after the end of the term? Yes. 

Type of work: Administration, Cataloging, Public services, Other—please describe: Help with  
programming ( Pre-school, Teen, or Adult) 

Required Skills or Background:  Familiarity with basic public library functions, ability to do copy 
cataloging under supervision.  

Duties: Duties would vary depending on the interests of the students and the needs of the library 
at the time.  Currently the library is reorganizing its older children’s / teen area and pulling books 
into genre groupings. For this project some knowlegde of children’s literature and the ability to 
relabel the physical book as well as change shelf location in the ILS would be most helpful. 

Frequency: We would be willing to host students throughout the year. 

Additional Information: DeForest is 20 miles northeast of Helen C. White Hall. 

Hedberg Public Library (Janesville) 
www.hedbergpubliclibrary.org 

Offered: Fall semester, Spring semester, Summer session   

Student should be available: Flexible 

Can students start before the beginning of the term or end after the end of the term? Depends 

Type of work: Administration, Public services, Children’s, Adult Services  

Required Skills or Background: Great personality and a willingness to work through a project.   

Duties: Varies dependent on topic. 

Frequency: Open to having students throughout the year. 

Notes from SLIS: This library has an excellent and well organized local history collection.  
Hedberg Public Library is located 44 miles southeast of Helen C. White Hall.   

Madison Public Library: Various locations 

Offered: Fall semester, Spring semester, Summer session 

Student should be available: We can make arrangements based on the open hours of the Library.  
Schedule varies depending on the project and associated staff members. 
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Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Cataloging, Public services  

Required Skills or Background: We'd prefer that the student has already taken the basic courses.  
In addition, strong interpersonal and communication skills and a stated interest in public libraries 
are desirable. Fluency in non-Romance languages is a plus.  Access to transportation increases 
placement options. 

Duties: Varies; depends on the student's interests and abilities.  Could include: reference, 
collection development, cataloging and database maintenance, programming. 

Number of SLIS students: Varies depending on the site placement and availability of staff.  
Generally we could not take more than two concurrent placements. 

Additional Information: We will usually give preference to students who are Madison Public 
Library employees.   

Madison Public Library: Monroe Street Branch 
Unable to host SLIS students for field project or practicum. 

Madison Public Library: South Madison Branch 

Offered: Fall semester, Spring semester, Summer session 

Student should be available: To be arranged within this timeframe: 10-8 M-F, 9-5 Sat 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Public services  

Required Skills or Background: Spanish or Hmong language proficiency preferred but not 
required 

Duties: Assist with reference, programming, weeding 

Number of SLIS students: One per year 

Additional Information: Small, non-traditional library; librarians do lots of non-professional 
duties, so students must be prepared for that.  Student needs to be self-motivated, creative, and 
not afraid to jump in with both feet. Note: for spring 2010, a youth services placement is not 
available. 

Mazomanie Free Library 
www.scls.lib.wi.us/mazomanie 

Mazomanie is located 23 miles west of Madison.  While they did not submit an entry for this 
directory, they are interested in hosting students, particularly for summer youth services 
projects.  Include this library on your list of preferred placements if you would like SLIS to inquire 
if they are willing to host you. 
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Middleton Public Library: Adult Reference/Computer Lab 
www.midlibrary.org/library 

Offered: Fall semester, Spring semester, Summer session 

Student should be available: Some weekend hours will be required. 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Acquisitions, Public services 

Required Skills or Background: Familiarty with LINKcat is a big plus. 

Duties: Staff the Reference Desk; assist patrons in obtaining information and with using 
computer programs like email and Word. 

Number of SLIS students: Every semester. 

Additional Information: Middleton Public Library is 6.5 miles west of Helen C. White Hall and is 
near a Madison Metro bus route. 

New Glarus Public Library 
www.newglaruspubliclibrary.org 

New Glarus is located 29 miles southwest of Madison.  While they did not submit an entry for 
this directory, they are interested in hosting students.  Include this library on your list of 
preferred placements if you would like SLIS to inquire if they are willing to host you. 

Oregon Public Library 
www.oregonpubliclibrary.org 
Unavailable during spring and fall semesters.  Summer placement only. 

South Central Library System (LINK/Automation) 
Public library consortium 
Not available spring 2010. 

Stoughton Public Library 
www.stoughtonpubliclibrary.org 

Offered: Fall semester, Spring semester, Summer session 

Student should be available: We are open Mon-Thur from 9-9; Fri-Sat from 9-5.  We are flexible 
with scheduling during open hours. 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Public services 

Required Skills or Background: Experience with South Central Library System ILS preferable but 
not required. 
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Duties: Adult & YA Services - reference, readers advisory, public service desk, adult book 
discussion, teen events, collection maintenance and development projects 

-or- 

Children's Services - children's reference, children's readers advisory, booklists, storytimes, 
lapsits, Summer Library Program 

Number of SLIS students: One per year 

Additional Information: Stoughton is 20 miles southeast of Helen C. White Hall 

Sun Prairie Public Library 
www.scls.lib.wi.us/sunprairie/ 

Offered: Fall semester, Spring semester  

Student should be available: Weekday mornings are best but other schedules can be 
accommodated. 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Public services  

Required Skills or Background: Helpful to have reference experience and/or classwork and some 
experience working in a public library and/or customer service setting. 

Duties: Students typically help out at the Reference Desk, working with another Reference 
Librarian.  Students can work on special projects including weeding, programs, public relations, 
bibliographies, reader's advisory, etc. 

Number of SLIS students: One or two per year depending on scheduling. 

Additional Information: Sun Prairie is 12 miles northeast of Helen C. White Hall. 

Verona Public Library 

Offered: Fall semester, Spring semester, Summer session 

Student should be available: All Open hours are possible 9-9 M-Th, 9-5 F, 9-4 Sat. 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Acquisitions, Administration, Public services, Childrens, YA, Reference, or Website 
development 

Required Skills or Background: Can be discussed per each student's focus. 

Duties: We can curtail the duties to what the student is looking to learn. 
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Number of SLIS students: We will take multiple students in each term, as often as possible.  
Great librarians learn from other great librarians, that should be part of each librarian's 
professional mission. 

 

Public Libraries: Youth Services        
Black Earth Public Library: Youth Services 
www.bepubliclibrary.org 

Offered: Fall semester, Spring semester, Summer session 

Student should be available: To be arranged within this timeframe: On days of children's 
programs and days spent in preparation of programs, usually weekdays between 9-5, possibly a 
single Saturday 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Public services, Youth services, Summer library program 

Required Skills or Background: Any library experience would be desirable, primarily a desire to 
work with children and to create children's programs 

Duties: Summer library program, children's programs, some collection development and some 
circulation and reference duties 

Number of SLIS students: Will host as often as possible 

Additional Information: Black Earth is 20 miles west of Helen C. White Hall.  Driving to Black 
Earth in the winter or in the dark any time of the year can be dangerous due to deer and road 
conditions 

DeForest Area Public Library 
See description in ‘Public Libraries’ 

Hedberg Public Library (Janesville) 
See description in ‘Public Libraries’ 

Madison Public Library: Youth Services at the Central Branch/Readmobile 

Offered: Fall semester, Spring semester, Summer session 

Student should be available: To be arranged within this timeframe: Monday - Friday, occasional 
Saturdays and/or Sundays, anytime between 9 a.m. and 9 p.m. 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Public services  
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Required Skills or Background: I'm willing to work with any students who are interested in 
finding out if Youth Services work is for them. 

Duties: Craft preparation, Weeding, help with children's programs, help preparing and 
performing outreach programs, possible Readmobile visits, booklist preparation.   

Focus is currently on preschoolers and elementary school students. 

At the Central branch, storytime is on Wednesday mornings and serves preschoolers.  Students 
could also work the reference desk in the Children's Room, which serves all ages (0-teen, 
although primarily preschoolers and school-aged children) and teachers.  There is a ton of 
opportunity to work with outreach (play literacy) through the Readmobile, which goes out on 
nights, Sundays, Fridays and afternoons.  Students could help model and to present programs on 
the Readmobile. 

Number of SLIS students: Depending on whether or not they are 40 hour or 120 hour, two or 
three per year. 

Madison Public Library: Pinney Branch: Teen/Youth 

Interested in hosting SLIS students.  While they did not submit an entry for this directory, include 
this library on your list of preferred placements if you would like SLIS to inquire if they are willing 
to host you. 

Madison Public Library: South Madison Branch 
Not available spring 2010. 

Mazomanie Free Library 

See description in ‘Public Libraries’ 

Middleton Public Library: Teen Services 
www.midlibrary.org/library  

Offered: Fall semester & Spring semester. Summer under special circumstances.  

Student should be available: Monday & Wednesday afternoons are smaller teen programs, 
bigger teen programs are on Thursday evenings--would probably want to attend at least one of 
each, though for desk work, other days could be scheduled.  

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Acquisitions, Public services, Programming assistance 

Required Skills or Background: Prefer someone who is enthusiastic about working with teens. 
Creativity & patience a must. 

Duties: Work on our Youth Services/Help Desk assisting patrons of all ages, helping with teen 
programs (planning & setting up), weeding/collection development in a specific area as time 
permits. 
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Number of SLIS students: Depends on how busy we are--fall semester is ideal.  May/June/July is 
available only to students who are extremely capable, independent and can handle the chaos of 
working with over 1,500 children and over 300 teens in the Summer Reading Program and 
assisting with over 115 programs in June & July; must be able to start the field project before 
Summer Reading Program begins in mid-June. 

Additional Information: Middleton Public Library is 6.5 miles west of Helen C. White Hall and is 
near a Madison Metro bus route. 

Middleton Public Library: Youth Services 
www.midlibrary.org/library  

Offered: Fall semester, Spring semester, Summer session 

Student should be available: We are fairly flexible and open.  Typically, Monday 
afternoon/evening, Tuesday morning, Wednesday morning/afternoon, Fridays., Again, we have 
some flexibility and staff schedules to fluctuate but mornings, afternoons and evenings are all 
possibilities. 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Acquisitions, Public services, Programming and Collection development 

Duties: A three-fold practicum including experience at the main help desk (general information & 
readers' advisory to children, teens and adults), programming (with an emphasis on storytime 
presentations) - by the end of the practicum the student will plan and present a storytime from 
start to finish by coming up with a theme, gathering books, songs, rhymes, films, etc. 
appropriate to their program, and a collection development and/or readers' advisory project. 

Number of SLIS students: We can almost always take students. 

Additional Information: I am always happy to host one student/semester.  My only request is 
that we come up with a consistent schedule as this is the most beneficial for everyone involved. 

Middleton Public Library is 6.5 miles west of Helen C. White Hall and is near a Madison Metro 
bus route. 

Rosemary Garfoot Public Library: Youth Services (Cross Plains) 
www.scls.lib.wi.us/csp  

Offered: Fall semester, Spring semester, Summer session 

Student should be available: Storytimes are Tuesday and Wednesday mornings if this is an area 
of interest. Summer: Especially Tues. and Thursday afternoons.  Other seasons: most anytime 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Youth Services 

Required Skills or Background: Interest and comfort in working with children - good 
organizational skills 
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Duties: Several options: 1. Summer program assistance (including creating and conducting a 
program) 

2. Collection Management (weeding, selecting materials, reorganization, etc.) 

3.Supervising teen volunteers 

4.Teen programming 

Number of SLIS students: One each semester at most. 

Additional Information: Cross Plains is 14 miles west of Helen C. White Hall. 

Stoughton Public Library 
See description in ‘Public Libraries’ 

Sun Prairie Public Library: Youth Services 
www.scls.lib.wi.us/sunprairie/ 

Offered: Spring semester.  Possibly fall (only if it is a 40-hour practicum) 

Student should be available: Depends on student schedule.  If conducting programs is a goal, it's 
preferable to have either M/T/W mornings free and Thursday evenings or T/W mornings free or 
Friday mornings free.  Generally, if a student would like to have experience conducting storytime, 
morning availability is a must! 

Can students start before the beginning of the term or end after the end of the term? Depends 

Type of work: Public services 

Required Skills or Background: I much prefer students who have a demonstrated ability and 
interest in working with children. 

Duties: Greatly depends on the student.  A collection development project may be appropriate or 
participating in youth programs.  Staffing the children's desk to field reference and reader's 
advisory questions is also an option. 

Number of SLIS students: Not more than one per year, depending on my personal schedule and 
what else is happening in the library. 

Additional Information: Hosting a student would greatly depend on an initial interview to 
determine if we are a good fit.   

Sun Prairie is 12 miles northeast of Helen C. White Hall. 

Verona Public Library 
See description in ‘Public Libraries’ 
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Special and Other Libraries         
Axley Brynelson Law Library 
www.axley.com  
Law Library  

Offered: Fall semester, Spring semester, Summer session 

Student should be available: To be arranged within this timeframe: Monday - Friday, 8:00 - 5:00 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Acquisitions, Administration, Database management  

Required Skills or Background: Interest in law and/or special library. 

Duties: Assist the firm librarian with a variety of projects and learn how a small, special library is 
run. 

Number of SLIS students: We can take students as often as needed. 

/ƘƛƭŘǊŜƴΩǎ [ƛǘŜǊŀŎȅκ/ƻƴǎǳƳŜǊ IŜŀƭǘƘ tǊƻƧŜŎǘ 

Physician and librarian Dr. Dipesh Navsaria offers a number of projects related to children’s literacy 

and/or consumer health in Madison-area clinics and the American Family Children’s Hospital.  It is 

possible for this project to be combined with another (for example, with some public library youth 

services placements or with a placement at Ebling Library.) For more information, contact Dr. Allison G. 

Kaplan at SLIS. 

Consumer Health Project 

Physician and librarian Dr. Dipesh Navsaria offers a number of projects related to children’s literacy 

and/or consumer health in Madison-area clinics and the American Family Children’s Hospital.  It is 

possible for this project to be combined with another (for example, with some public library youth 

services placements or with a placement at Ebling Library.) For more information, contact Dr. Allison G. 

Kaplan at SLIS. 

Data & Information Services Center (DISC): UW-Madison 

See full description under ‘Academic Libraries’ 

Ebling Library for the Health Sciences: UW-Madison 
See full description under ‘Academic Libraries’ section. 

Historic Indian Agency House: Archive Processing position 

About the Historic Indian Agency House: The historic site in Portage, WI encompasses over 200 

acres of privately-owned land, centering on the Historic Indian Agency House, a Federal-style 
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influenced home built and interpreted to 1832.  This house, one of the earliest still standing in 

Wisconsin, was originally constructed by the United States government to house the federal 

agent to the Winnebago (now Ho-Chunk) tribe and his wife, John and Juliette Kinzie.  The site 

has been preserved, protected, and promoted by the National Society of the Colonial Dames of 

America in the State of Wisconsin since they purchased the property in the early 1930s. At that 

time, the Dames restored the house to its 1832 state (the year it was erected) and filled it with 

furnishings and artifacts dated to this year or earlier (all originals long since scattered).And this 

invaluable house and its associated collection are only the beginning of what this site has to 

offer. With our nearly pristine acreage and ideal location next to both the historic Portage Canal 

and the Ice Age Trail, our environmental and outdoor possibilities are nearly limitless. 

Objective: Cataloging, marking, and rehousing of already-accessioned archival materials relating 

to the past operations and history of the Historic Indian Agency House, and inventorying and 

organization of unprocessed archival materials. As they process the material, the candidate will 

also create and implement an archive organizational scheme and related finding aid for ease of 

collection’s future use. 

Qualifications: Enrollment at an accredited college or university; interest in Wisconsin history 

and working with historical and archival collections; attention to detail; good communication 

and organizational skills; ability to work independently. Candidate will practice discretion 

relating to the possibly sensitive nature of organizational documents and correspondence. Some 

museum studies or archival coursework (or equivalent experience) preferred, but not required.  

Related Coursework: Library Studies, Archival Management, Collections Management, History, 

Public History/ Museum Studies 

Minimum Estimated Time Commitment: 5-10 hours per week for at least 10 weeks, hours must 

occur typically during business hours, when supervisor is present. Completion of project may 

require more than one intern over an extended period of time. 

Application Deadline: Contact Andrea Poehling, SLIS Student Services Coordinator, for an 

application. 

Meriter Hospital Library 
http://www.meriter.com/MHS/HOSPITAL/library.htm 

Offered: Fall or spring semester 

Student should be available: Monday through Friday, 7:00 am to 4:30 pm 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Cataloging, Database management, Public services, web page maintenance  
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Frequency: Once a year 

Rayovac Corporation 

Has hosted SLIS students in the past.  While they did not submit an entry for this directory, 
include this library on your list of preferred placements if you would like SLIS to inquire if they are 
willing to host you. 

St. Mary's Health Resource Center 
www.stmarygj.org/health/health_resource 
Consumer Health Library  

Offered: Fall semester, Spring semester, Summer session 

Student should be available: To be arranged within this timeframe: Monday - Friday, 9:30 - 4:00 

Can students start before the beginning of the term or end after the end of the term? Depends 

Type of work: Cataloging  

Required Skills or Background: Required: completion of LIS 651. Preferred: completion of LIS 815. 

Duties: The student would be cataloging our current patient education literature, so that it will 
be in library's OPAC 

Number of SLIS students: One per semester, at least until this project is done.  After then, it 
would depend on the projects that we have. 

Wisconsin Library Services (WiLS) 
www.wils.wisc.edu 

Offered: Fall semester, Spring semester (preferred) 

Student should be available: any time Monday – Friday 8am - 5pm 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Interlibrary loan, non-traditional library, non-profit library service.  This is a good 
opportunity for anyone interested in access services, collection development, and maybe even 
reference.  

Required Skills or Background: Basic library knowledge such as reading call numbers, circulation 
procedures, strong organizational skills, flexibility and a sense of humor!  

Duties: Learn all aspects of the ILL process, from placing requests all the way through filing the 
request.  

Frequency: One semester and one summer per academic year. 

Wisconsin Veterans Museum Research Center 
http://museum.dva.state.wi.us/ResearchCenter.asp 
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The Wisconsin Veterans Museum Research Center is looking for SLIS students interested in 
practicum, internship, volunteer, or work-study experiences this school year. We have lots of 
projects for students in both the library and archives tracks, all of which are intended to give you 
“real world” library and archives skills. Below is a list of some of the projects we have available. 
However, we are flexible and are happy to work with students to design an experience that will 
best suit their needs.  
 
Archives Projects  
Archives projects at the WVM are an excellent opportunity to learn and fine-tune processing 
skills. We work with a variety of materials, so you will learn the proper way to preserve and 
house many different materials. An additional benefit is a mentor relationship with an archivist 
who has 30 years of experience in several types of archives.  
1. Process and catalog manuscript collections.  
2. Develop primary source packets for teachers.  
3. Index Grand Army of the Republic scrapbooks (Civil War).  
 
4. Archives marketing – send press releases, write news stories, design and mail an archives 
donor holiday card, pursue a refrigerator magnet, etc.  
5. Research and describe posters and prints into an InMagic database.  
6. Describe photographs into an InMagic photo database (art history background or specific 
interest in historical photographs).  
7. Cold Storage Project – identify color photos, establish protocols, and put them in cold storage.  
8. Photo scanning projects applying archival digital scanning protocols using Adobe Photoshop.  
9. Transcribe oral history interviews. 

Library Projects  
Library projects at the WVM present the opportunity to work with different types of published 
materials including books, serials, periodicals, maps video and audio recordings, and 
government documents. There is the opportunity to work with two excellent retired catalogers, 
one an expert in map cataloging and organization and the other an expert in cataloging books 
and serials.  
1. Catalog maps under tutelage of professional map librarian.  
2. Catalog sheet music and recorded music.  
3. Create bibliographies of library materials for patron use.  
4. Catalog published material in OCLC.  
5. Manage currently received periodicals, and work to fill periodical collection gaps.  
 
Collection Development Projects  
Collection development is a skill that is difficult to come by. It involves knowing what to look for, 
how to find it, and how to ask for it. Learning how to do this takes time a practice. Work with 
WVM staff with experience in developing collections and negotiating donations. There may even 
be the opportunity to participate in donor negotiations.  
1. Solicit periodicals (and records) from Wisconsin Veterans organizations.  
2. Solicit periodicals (and records) from national veterans organizations.  
 
You Tell Us Projects  
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Didn’t find something that catches your eye?  We have lots other projects that might be what 
you are looking for, just ask. 

Libraries Outside the Madison Area       

The following libraries are located outside the Madison area.  The instructor of the course must 
approve all placements outside the Madison area. 

Appleton Papers, Inc.  Corporate Library 
Location: Appleton, WI 

Offered: Fall semester, Spring semester, Summer session 

Student should be available: Monday through Friday 8-4, but schedules are flexible. 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Acquisitions, Administration, Cataloging, Database management, Public services, 
Marketing, PR, Reference, Research 

Required Skills or Background: General skills:  computer knowledge; good communication; want 
to learn 

Duties: As a solo library we have a number of opportunities for students. Projects may be 
tailored to specific needs of student as well as the Library.  Quite flexible. 

Number of SLIS students: We are available each semester 

Additional Information: Because of our location from Madison - willing to consider very flexible 
schedule 

Merriam Center Library - American Planning Association 
http://myapa.planning.org/MerriamLib/  
Location: Chicago, IL 
Special library, with growing digital and online collection 
A more thorough description is available from Andrea Poehling. 

Offered: Fall semester, Spring semester, Summer session 

Student should be available: Weekdays between 9 am and 5 pm - schedule is flexible 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Acquisitions, Cataloging, Database management, Digital collection and website 
development 

Required Skills or Background: A social sciences, planning, urban studies, or architecture 
background is desirable but not required. 

Duties: This internship provides a unique opportunity for an MLS student to gain experience with 
cataloging, digital collection development, and web resources in a specialized research library. 



23---IMPORTANT POINT #1: Please do not contact the host library/agency directly.  Complete the “Placement Request Form”.  Email the form 

and your resume to the instructor, Dr. Allison G. Kaplan (agkaplan@wisc.edu), who will facilitate the placement.  IMPORTANT POINT #2: This is 
not an exclusive list.  If you have another placement in mind, or if you would like to gain specific skills but don’t see an option on this list that 
meets your needs, contact Dr. Allison Kaplan.                                              10/12/09 

The library serves a research staff engaged in many cutting-edge projects in service of urban & 
regional planners and the planning profession.  

We are looking for a tech-savvy, creative student to serve as a library intern and gain experience 
in all facets of special librarianship. Special projects can be designed based upon areas of student 
expertise in web design, electronic resources, collection development, and information 
technology. 

Number of SLIS students: We are available every semester 

Ministry Health Care: Education and Development 
www.ministryhealth.org  
Locations: Rhinelander, Woodruff, Stevens Point, Marshfield 
Health Science Libraries 

Offered: Fall semester, Spring semester, Summer session 

Student should be available: To be arranged within this timeframe: Monday thru Friday, 8 to 5 

Can students start before the beginning of the term or end after the end of the term? Yes 

Type of work: Acquisitions, Cataloging 

Duties: I'm flexible, I could probably accommodate most projects, but reference work would be 
difficult.  Off the top of my head we could work something around ILL, cataloging, training 
and/or tutorials for database, collection development. 

Number of SLIS students: We are available every semester. 

Additional Information: I manage four libraries - Rhinelander, Woodruff, Stevens Point and 
Marshfield.  I communited to Madison when I was a student, and did my field project and 
practicums in libraries in Stevens Point and Marshfield.  Ideal for students in one of these areas. 
 


